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Cara akses teams web browser

* buka browser
e ketik “office.com” lalu sign-in

# officecom

The new browser recommended by Microsoft is here
] . ) ) No thanks Download now
Get speed, security and privacy with the new Microsoft Edge

=. Microsoft | Office  Products v Resources v Templates  Support My account All Microsoft ~ |l Signin CP\:D

untidar.ac.id UPT Teknologi Informasi dan Komunikasi - 2020




e klikicon teams

[ O Microsoft Office Home Pl +
< X @ office.com/?auth=2
i3I Office 365 O Search

Good morning Install Office
= o= - | @& @ = Ga =S
Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Sway Forms
553
¥ =3
Admin All apps
Recent Pinned Shared with me Discover T Upload and open...
- °
"
© IS

No recent online Office documents

Share and collaborate with others. To get started, create a new document or drag it here
to upload and open.

T Upload and open... “

OneDrive SharePoint

Recent folders Frequent sites

 Feedback

856
AN 7@ 9 dx §S

17/07/2020
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UNIVERSITA

Terdey

X ‘EE'\Z'&MC:OEI|'1'('UE“H:E X

[3 C & tesmsmicrosoftcom/ #/school/conversations/Generalthreadld=19:781h7TbdbboA49398 fe2a0c 337424 16@thread tacv2Bicte=channel

Microsoft Teams 11 Search or type a command

(M I General Fosis Fies + 80y

cobal

Anda sudah B ) =
masuk kedalam Y

teams

Let's et the conversation started
Try @mentianing a stodent o teacher fo begin sharing ideas.
3 TIK UNTIDAR has acded Sigit JokoPumomo to the feam.
T TICUNTIONR hes s Linar it the feam,
T T UNTIOAR b e sert o e .
& T UNTIONR s e et e,

? TIX UNTIDAR has mad Sigit okoPumom a tezm omner
Gt Meetingended: 2is 1

Today

% Sigit bokoPumoma changed team description.
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UNIVERSITAS TI

Terdepan dalam

* masuk ke teams
e klik “create a team”

Rapat TIK njajal coba2

e pilih tipe grup yg mau dibuat

< Back

Join or create a team

Select a team type

ffi=h) \ QD \1h & =
— 1 r < 2
aé;lrmers Przf::::::‘lt;e(aprccl?g 5 St:gam" bs, 5““’72"0}3:: CrEate a team
Cancel
88" Create team
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* masukkan nama grup

e pilih privacy
*  “Private” untuk grup yang hanya
diundang yang bisa bergabung
 “Public” berarti semua orang bisa
melihat dan bergabung dalam grup
* Lalu klik “next”
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Create your team

Educators or students can create teams to work together on any shared goal, project, or activity.

Team name

Description

Privacy

Private - Only team owners can add members vy

Cancel




Add members to cobalagi

Start typing a name, distribution list, or security group to add to your team. You can also add people
outside your organization as guests by typing their email addresses.

T TIKUNTIDAR X  prantyq| m

prantyo prantyo
FRANTYO

Add member yang mau
diajak, lalu klik “add”

PP

Skip
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* Login ke teams

* Pilih menu teams ol -
. M . [
* Klik grup yang diikuti 2
. I P =
. balag
] General ™ —'\
. ' ba2
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UNIVERSIT

Terde

A

[EZ C. Search @ = O

Y - General Posts Files + @ Team  *** -
Vour teams \ &
B -

Let's get the conversation started

(D Recent

Eﬁ Browse Teams and Channels eted. Undo

OneDrive

Try @mentioning a student or teacher to begin sharing ideas.
Lintar Aji has added TIK UNTIDAR to the team.

Lintar Aji has added prantyo prantyo to the team.

Lintar Aji has added Sigit JokoPumomo to the team. A
[ Upload from my com puter]

Lintar Aji has added Sigit Joko to the team.

Type @ to mention someone.

Lintar Aji changed team description.

o
=4
o
=4

ot
=

or

efs
i

@ [0 [ Ot = Qe

(@© Recent

K@ Browse Teams and Channels

& OneDrive

4  Upload from my computer
Type @ to mentgfn someone.

Y ¢ QBB o g

Untuk Upload file, klik icon yang dilingkari, lalu pilih metode upload, lalu klik “upload”.
Contoh flle yang telah terupload

TIK UNTIDAR 10:18 AM
TU
-]

@ SE 14 Perubahan Cuber Idul Fitri 1441 H_WPS PDF co... ***
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Let's get the conversation started
Try @mentioning a student or teacher to begin sharing ideas.
intar Aji has added TIK UNTIDAR to the team.

o i s prani raniyo o e start 3 new conversation. lype (@ to mention someone.

Li
Li
Lintar Aji has added Sigit JokoPurnomo to the team.
Li
Li

(g (o (g (g

intar Aji has added Sigit Joko to the team.

intar Aji changed team description.
b ¢ Q [ > g e
This message has been deleted. Undc r
r

< Reply

This message has been deleted. Undo

s

& Reply
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WITAS 72

UNIVERSITAS TIDAR 3y -

Terdepan dalam Wirausaha ‘

* Memulai meeting

Want to add a subject?

] Schedule a meeting
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UNIVERSITAS TIDAR .

Terdepan dalam Wirausaha

Want to add a subject?

Untuk memulai
Meet now pertemuan

!,.EI';Ei / Off  [F] Schedule a meeting

Untuk menampilkan Untuk mengatur jadwal
wajah pertemuan

UPT Teknologi Informasi dan Komunikasi - 2020 12



& Q. Search

New meeting Details Scheduling Assistant U nt u k menama i j u d u I

Time zone: (UTC+07:00) Bangkok, Hanoi, Jakarta v

& |Addtitle

Untuk mengatur waktu
pertemuan

(o

Add required attendees + Optional

Jul 17, 2020 11:30 AM ~ Jul 17, 2020 12:00PM ~ 30m @ All day

[y Does not repeat w

= B ccbalagi > General UntUk menampilkan rapat di
@ Add location Chat Umum grup

B /7 U S T A A Paragraph T,

i
1
i
i
@
I

Type details for this new mesting

Isi pertemuan
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UNIVERSITAS TI

Terdepan dalam Wiral

 Mengundang orang/partisipan untuk bergabung

e Klik “..” pada
peserta
* klik “ask to join”

® Organizer

Menampilkan
Peserta

Menampilkan
Percakapan

menampilkan
video

Menyalakan Mic Sharing file
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 Masuk ke teams
 Tap grup yang diikuti
untidar.ac.id

UPT Teknologi Informasi dan Komunikasi - 2020

aaaaaa

15




11:47 AM

é Umum /g

cobalagi
POSTINGAN FILE LAINNYA
cek

» Klik “Gabung/Join” untuk memulai < e
Q ::;:tberakhir

&’ Balas

Rapat berakhir
O .-

&’ Balas

Rapat berakhir
e 2mnt 43dtk

pertemuan online

Rapat dimulai

Dimulai oleh TIK UNTIDAR 17 Jul 11.46 AM
&’ Balas @
[ | ) |
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Tombol untuk mengatur video
U .
Tombol ”” untuk mengatur mic

I " )

Tombol “ | ” untuk mengatur speaker

Klik “Bergabung sekarang” untuk memulai
pertemuan online
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Terdepan dalam Wirausaha

11:47 AM

X

U <)

Video nonaktif Mikrofon aktif EEENENR

Bergabung sekarang
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SELAMAT

BERAKTIVITAS HELPDESK :
DENGAN upttik@untidar.ac.id
TEAMS
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